
 

 

 

Upward Bound Math-Science Tutor-Mentor (Weekend) 

Job Description 

 

This is a short-term position that exists for roughly seven weeks, the duration of the 

Upward Bound Math-Science Summer Session. A Summer Session calendar can be 

found at the end of this document. Compensation for employment is $1,100 (less required 

state and federal contributions and any other withholdings that you request). Payment 

will be made in two equal installments of $550 on June 30, 2023 and July 15, 2023. This 

is a weekend position, so TMs report on-duty at 7:30 PM each Friday and report off-duty 

at 10:30 PM on Sunday (move-in and move-out weekend schedules differ). There are 

three weekday TMs, who report directly to the Resident Staff Supervisor and to the 

UBMS Assistant Director.  

 

Qualifications 

 

▪ Must be a current college student or recent graduate.  

▪ TRIO (especially UBMS) experience preferred.  

▪ Ability to mentor and supervise high school aged program participants.  

▪ Ability to work well with high school aged students, parents, other TMs, and the 

UBMS and Lyon faculty and staff by showing compassion, empathy, and 

understanding. 

▪ Ability to communicate effectively with high school aged students, parents, other 

TMs, and the UBMS and Lyon faculty and staff 

▪ Ability to motivate others towards learning new skills. 

▪ Ability to demonstrate responsible, ethical, and professional conduct. 

 

The UBMS program introduces participants to college life as residential students. For 

some of the students, it is the first time they have been away from home for an extended 

period of time. Having positive interactions with their roommates and with the staff is a 

very important factor in helping them to gain self-assurance in an unfamiliar setting and 

in preparing them for college. Facilitating this interaction is a major responsibility of the 

TMs. Encouraging the self-esteem and self-confidence of the students should be a part of 

the daily routine. 

 

 

 

 

 

 

 



 

 

 

Prior to Summer Session 

 

▪ Complete and submit required paperwork to UBMS staff.  

▪ Participate in five days of Summer Session RSS/TM training.  

 

Summer Session Responsibilities 

 

▪ Supervise students as they move through the daily routine. 

▪ Ensure the safety and well-being of students in the residence halls, throughout the 

day on campus, and during field trips.  

▪ Supervise weekend activities (Mentor Family meetings, free time, group 

activities, etc.) on-campus as needed. Specific assignments and responsibilities 

will be determined by the Resident Staff Supervisor and the UBMS Assistant 

Director. 

▪ Maintain discipline in the residence halls, throughout the daily routine on campus, 

and while on field trips.  

▪ Drive a van or car on field trips. 

▪ Model appropriate behavior and dress at all times. TM’s will abide by the same 

dress code as students. See Participant & Guardian Summer Session Handbook. 

▪ Report problems or concerns to the Resident Staff Supervisor.  

▪ Lead one Mentor Family Meeting per week using lesson plans provided by 

UBMS staff.  

▪ Proctor students during meals to ensure students are eating full, healthy meals and 

that behavior is appropriate in the cafeteria. 

▪ Complete a daily report via Google Form (to be submitted by midnight).  

▪ Attend weekly full-staff meeting on Friday night.  

▪ Attend daily staff meeting during dinner. 

▪ Complete all other duties as assigned by Resident Staff Supervisor and UBMS 

Staff.  

 

Following Summer Session  

 

▪ Complete an evaluation of each student in Mentor Family. Submit to the Assistant 

Director.  

▪ Complete an evaluation of the strengths and weaknesses of the Summer Session 

and make suggestions for addressing any observed deficiencies. Submit to the 

Assistant Director. 



 

 

 

 

 
**Staff Training: June 5-9** 


