
Lyon College 

COVID-19 

Employee Travel Policy 

The odds of infection increase every time you come into contact with others. Travel is 
one potential vector, and the College recommends avoiding non-essential travel until the 
outbreak has subsided.  

We emphatically urge caution and judgement for your personal travel. Employees who 
elect to proceed with their travel plans should understand that the COVID-19 situation is 
changing on a daily basis and it is possible that they will have difficulty returning home 
and/or may be required to self-quarantine for 14 days before returning to campus 

 

ALL faculty and staff should register ANY travel plans with the  

Travel Notification Form on the Lyon College Coronavirus web page or  

at this link https://form.jotform.com/200775533935157 

 

This is not meant to be intrusive. Registration will ensure that the College is aware when 
members of the community travel to areas that are currently designated or become 
designated as severely affected. This information will only be used for the purpose of 
advising on your return to campus and will be shared on a “need to know” basis. 
Employees must include ALL areas they are traveling to and through (including airports 
layovers, anticipated stops en route, etc.). Employees should be as specific as possible 
including: cities/municipalities, states/provinces, countries. Please note that requirements 
to self-quarantine may change daily. 

Employees who must travel for a personal emergency and may be unable to complete the 
registry prior to departure must contact their supervisor before returning to campus to 
assess travel risks.  

If travel into any of the following, the employee MUST be quarantined in home for 
14 days. They CANNOT return to campus.  

● Any international travel 
● Any out-of-state travel 
● Any travel on a cruise ship 

If during those 14 days the employee begins to experience symptoms, they should notify 
the Office of Health & Wellness and call (do not physically go) their health care provider 

https://form.jotform.com/200775533935157


and discuss the next step. If after the 14 day quarantine no symptoms have occurred, the 
employee may return to campus.  

We are also asking each employee to exercise sound judgement and self-report if you 
have been to an area that is now or later found to be widely affected.  

We are sensitive to the fact that changing travel plans might result in additional fees. We 
are aware that several airlines are waiving such fees for changes related to COVID-19. 
The College cannot reimburse for fees associated with personal travel.  

Please remember, the circumstances of this situation are changing daily, and Lyon 
reserves the right to amend this policy at any time. 

The most reliable sources of information are the Centers for Disease Control, the World 
Health Organization, and the Arkansas Department of Health for updates on the number 
of cases, airport protocols, states of emergency, and other information. For 
college-specific information, please visit www.lyon.edu/coronavirus. 


