
 

International Education Program Coordinator 

 

The newly organized Lyon College Office of International Education is seeking applications for a Program 

Coordinator. This position will oversee the program development, implementation, and reconciliation 

for faculty-led education abroad programs as well as an expansion of term-based or year-long study 

abroad opportunities. This position will work with the faculty chair and members of the International 

Education Committee to increase programming and support for Lyon faculty in order to enhance 

student opportunities to meet the institution’s strategic goal for increased study abroad participation. 

 

In addition to related responsibilities, the core functions of the position are to identify and assist in 

developing immersive study abroad opportunities offered through domestic and international 

institutions as well as overseas exchange opportunities; oversee and enhance faculty-led study abroad 

programming  including trip planning, budgeting, travel arrangements, logistical support, and 

assessment; coordinate with the International Student Advisor to integrate international students into 

the Lyon Community. 

Qualified applicants will have a master's degree or equivalent combination of related education and 

experience; a demonstrated ability to communicate professionally, clearly and concisely with academic 

administration, faculty, international partners, staff and students; the ability to interact professionally 

across cultures and customs; and a proficiency with finance and budgets. In addition experience in 

higher education is desired and ability to speak a foreign language (French and/or Spanish preferred) at 

a basic level is required. 

Lyon College is a private, selective liberal arts college affiliated with the Presbyterian Church (U.S.A.). It 

is located in Batesville, Arkansas, a safe and historic town of 10,000 that serves as commercial, medical, 

social, and governmental hub for an eight-county area. The College currently enrolls almost 

700 undergraduate students from 24 states and 15 foreign countries. Entering freshmen have an 

average high school GPA of 3.5 and an average ACT composite of 24 and SAT score of 1117.  Interested 

candidates should send a cover letter, resume, and the names, addresses, and phone numbers of three 

references to Mr. Donald R. Taylor, Director of Human Resources, 2300 Highland Road, Batesville, AR 

72501 or electronically to jobs@lyon.edu with “International Education Program Coordinator” in the 

subject line. Review of applications will begin immediately and continue until the position is filled. To 

learn more about Lyon College go to www.lyon.edu.  

Lyon College does not discriminate with respect to the hiring of applicants or with respect to the terms, 

conditions, or privileges of employment because of race, color, religion, gender, age, disability, sexual 

orientation, or national origin. It is the continuing policy of Lyon College to comply with any applicable 

state and federal law regarding equal employment opportunities. 


