
SHORTENED AND CAPITALIZED TITLE   1 

 

 

 

Concise but Descriptive Title, Bolded and Centered 

 

 

Full M. Name 

Department Name, College Name 

  



SHORTENED AND CAPITALIZED TITLE   2 

Abstract 

Check to determine whether an abstract and keywords are required for the assignment. If they 

are, then your abstract should be a succinct summary of your paper, focusing on its rationale 

and major points and / or findings. Generally, your abstract should be comprehensive and 

complete but should not exceed 250 words. 

 Keywords: Make a list of key terms (usually 3-5), separated by commas 
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Repeat Your Title Here, Centered and Bolded 

 Remember to indent your paragraphs. Stylistically, the APA encourages writing that is 

direct, precise, concise, and clear (American Psychological Association [APA], 2019).  Usually, 

short words and sentences are preferable. If, in an effort to write concisely, your paper is too 

short, then consider adding additional points, more in-depth reflection, or further explanation 

of key ideas. Doing so is preferable to creating “fluffier,” longer, or unnecessarily complex 

sentences. 

Major (level 1) Section Divisions are Centered and Bolded 

Subdivisions are Justified to the Left Margin and Bolded 

 When using APA style to write about sources, keep in mind that it is almost always 

preferable to paraphrase your sources rather than directly quoting them. Paraphrasing means 

that you will be communicating the ideas from your sources using your own words and 

sentences. Paraphrasing is more concise and communicates a deeper understanding of the 

content. In contrast, quoting sources is often clunky and disruptive to your reader. When 

paraphrasing, your in-text citation need only contain the last name(s) of the author(s) and the 

year of the publication, like this (Smith, 2018). If your source has two authors, you will include 

both of their last names (Smith & Smarth, 2018). However, if your source has three or more 

authors, you will only include the last name of the first author, using shorthand to indicate that 

there are more authors (Smith et al., 2018). Never include information such as first names, 

institutional affiliations, and article titles.  

 If you must quote your sources (this will occur rarely), keep your quotations as short as 

possible. “Don’t forget to enclose the entire quoted portion within quotation marks and include 

a page number that your reader can use to check the quote” (Smith et al., 2018, p. 470). Note 

that failing to demark sentences you are quoting is considered plagiarism, whether or not it is 

accidental.   
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